Office Automation Systems (OAS) 1

OFFICE AUTOMATION
SYSTEMS (OAS)

OAS111AA / Computer Keyboarding |

1 Credit / 1.7 Periods for Lecture & Lab

Mastery of essential microcomputer keyboarding skills. Emphasis on
touch typing of alphabetic and numeric keys and symbols. Prerequisites:
None.

Crosslisted: BPC111AA

Division: Business and Computing Studies

See https.//www.cgc.edu/CourseDescriptions for current course description information.



